File Usage

File and Document
Management System

™) Khafre
P Branch Manager Trainer - Training Branch - Branch Administrator

Distressed Mortgage System

Alerts/Remind File Usage is an important part of the Khafre system.
This is where you would go to: Cenaral
o Retrieve the Consumer ID code (Paired with the last 4 digits of their SSN a consumer can
login and input much of the required information
Homeowner In N " q g
De-Activate a file that is no longer in use 1D Code for this File: 033109KFR8304029
Subject Property Lock a file so it can no longer be edited by a consumer
Give Access to other users to view, edit or add alerts/reminders or notes*
First Mortgage Add you Loan Mod Fee and turn on status by mortgage* Homeowner Editable?: ® Yes ) No
Add Forensic Audit Fee and turn on status by mortgage*
-+ Add Mortgage 0 o8
o nel
See below for addition screen shots
Branch-Level Tags
File Usage —H q’ ok @ cancel

Doc/Submit Requests

Is File Active?: ® Yes 0 No

o000 o0 o0

Merged Documents List

Users for Branch "Training Branch™

[] 03-02-2008 Trainer Account Executive Yes
Here is where you can specify a list of users from your Branch who BB Fo=E =0l Breiney Agant i i
can access this file. = 10-07-2008 Trainer Attorney Attorney Yes
. ZD 12-03-2008 Trainer Auditor Auditor Yes
O 09172008 Trainer Branch Manager Branch Administrator ves
[ dh ] Add [l 12-29-2008 Trainer Master Branch Master Branch Administrator Yes
[] 12-29-2008 Trainer Negotiator Negotiator Yes
[] 09-23-2008 Trainer Processor Processor Yes
To Give Access to other users in you branch to view and edit you files
simply click the "+ Add" Button above this will display a list of users in your
branch. Add a check next to the user you would like to have access and
click "OK". This person will no receive Alerts/Reminders and have full
access to edit.
\
= M oK LQJ Cancel You can search for a user by
typing all or part of their name
in the green box and clicking
the "Refresh Button"
R Pagesweizs - L[ [ [ |maceom S ] &) ok
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Please check the mortgages upon which you will perform a Loan
Modification:

v First Mortgage View Status

Check the appropriate box for each mortgage you are requesting a
modification for. This will Pop-up the Loan Modification Status Window.

Agreements generated by Khafre)

Input your Service Fee here (This is what will be displayed on any Service

—+ @ oK @ Cancel

You can also Track Payments in Khafre. Just click the "Payments" button if no
payment is entered click "New Payment" and input your information and click

Paid In Full: No

; 13.495.00

So Far: $2,495.00

Pay Stubs Received: ) Yes ® No

Tax Returns Received: ® Yes O No

Self-Employment Documents Received: ) Yes ® No

Bank Statements Received: ) Yes ® No

Financial Statements Received: ® Yes 0 No

Mortgage Coupon Received: ® Yes 0 No

Hardship Letter Received: ® Yes 0 No

Transferred to Loan Mod Company: O Yes ® No

Date Transferred to Loan Mod Company: l:l v

Active: ® Yes ([ No
Cancelled: ) Yes ® No

"Create"
P 0 0 o] o]
0
03-31-2009 ,495.00 Sarah Test Yes

[:] OK @ Cancel EEJ Payments

Forensic Audit

Please check the mortgages upon which you will perform a Forensic
Audit:

[] First Mortgage View Status

Check the appropriate box for each mortgage you are requesting an audit for.
This will Pop-up the Loan Modification Status Window. Input your Service Fee
here (This is what will be displayed on any Service Agreements generated by
Khafre)

= @ OK @ Cancel

Made On: £
Payment Method: Check

amount: [

Check Number: l:l

= @ Create @ Cancel

Paid In Full:

Mortgage Coupon Received: () Yes ® No

Title Received: [} Yes ® No
Transferred to Audit Company: () Yes @ No

Date Transferred to Audit Company: l:l v

Audit Uploaded: T Yes ® No

Auit uptoaded on: [

Audit Mailed: T Yes ® No

Audic waited on: [

Active: ® Yes [ No
Cancelled: 70 Yes ® No

@OK @Cancel [

Payments

Khafre How To Page 2




